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ABSTRACT 

i_ Intended to describe th^ library instruction course- 
offered; by the Learning Resource Center CLRCf at Tennessee 1 s , 
Tri-Cities State Technical^ package v 

contains an outline -oT" the program^ three sample pathfinders in 
^egtoicrl sublects^ an tRC guide^ a sample LPC evaluation 
questionnaire, and a script for an instructional slide presentation. 
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Learning Resource Center 
Tri-Cities State Technical Inst 
Bibimtv±iie, Tennessee 



Tri-Cities State Technical institute , located in the north- 
east corner of Tennessee* has ah enrollment i>f 1*800 students*. 
Curi;iculuffls ixJ^lude: Automotive Se^ice Tec 

ing Technology, Banking Technology/ Accounting Technology, Seer e- y 

tarial Science Ttechriology Chemical Technology, Draf £ing Design 

Technology, Electrical Technology^ Electronic Engineering Technology 
Heavy Truck Maintenance Technology, Industrial Engineering Technol- 
ogy, Industrial Maintenance Technology, vMachine_Tooi Technology, 
Mechanical Engineering Technology* and Welding Technology, 

Tri-Cities State Tech also works closely with local industries 
to provide specialized instruction and training of employees • The 
Institute of f ers both , day and evening /classes and is experiencing 
an upsurge in enrollment. All students commute to the Institute # 
therefore using the LRC for coursework, study and personal reading 
interests. 

The Learning Resource Center is a service available to facultSy, 
staff and students. HoVever, if the LRC "assumes a passive rbl| by 
simply xnaking itself tt available B to its patrons, it is failing 
miserably in* its iaission. By providing bibliographic instruction 
through the Related Studies Division, specifically English and 
Technical Writing courses, the LRC 6an play a much more active 
role in drawing students into the/^^rary. 

The main purpose of bibliographic instruction is to familiar- 
ize students with the LRC and to /make them f eel comfortable in *' 
using the facility* if tfie^ JEeet confident that they know where 
to begin to look foi: information/, f&ey will be able to walk into 
our library with ^ assurance. It /is also important for students to 
recognize the library as ah information center, not only for their 
coursework , but also as a source of up-to-date information and 
statistical data which will proW essential in their workplace 
after receiving degrees. If a 6tutd«xt learns how to use our 
library, he or, she will be able/ to walk confidently into i a company 
library or public library and know the right cjuestionis to ask or 



Academic libraries have only recently incorporated biblio- 
graphic instruction programs into their curricula. Every . library 
seems tb go through _stages^ much as we have, in tryirig to maintain 
th^ methods of 4 * instruction which prove successful arid scrapping 
• those Which somehow have made no. impact on, the group; However , it 
is a fairly well-accepted fact-Jthat unless the library instruction' 
relates in some concrete way to coursework or a course project, 
the^students tune-out the instruction because it simply isn't of 
interest to them. It has even been afguedthat the instruction is 
a waste of time until f tudents are in upper-level courses where 
they will be required to do extensive research. In our instruc- 
tion^ however, we make a student aware of the complexities and 
rationale behind locating information. This degree of awareness 
will help him or her enormously when the heed tb find; answers to 
questions does arise* To know that reference books, periodical 
indexes, and government documents exist, for example, is the first 
step towards being able tb use them. 

/ The Learning Resource Center staff has tried a couple of _ y 

methods in an effort to .continually improve the ef fectivehess of 
our bibliogsajJhic instruction. Fall Quarter 1980 we gave 45-minute 
orientation sessions .using transparencies and showing the library 
of Congress Subject Headings volumes and various reference books. 
Although it was very thorough, we felt that the students simply 
weren^t interested and couldh^t visualize the examples. We were 
unable to bring classes into the library for instruction because 
of the size of the library^ and the problem of bothering other 
students who were trying to study. Our instruction centered^ "__ 
aroi^hd a search procedure for locating information in a specific 
curriculum. We had compiled a series of Pathfinders tb sever* 
curricula offered at the Institute, such as Data Processing, 
Draft lng^Weldihg^ Industrial Maintenance and so on. (See attach- 
ment A) Each Pathfinder contained subject headings used in the 
card catalog* subject headings used in Readers' Guide j> sind names - 
and call numbers of reference books on the subject. _ Students were 
instructed to use. a Pathfinder as a starting point for their 
research and through" bibliographic instruction were given- methods 
to create their own search procedures _simil^g_to those we employed 
in compiling Pathfinders. An. LRC guide was also provided which 
included information on' the policies and rules of the library as 
well as tips for using the Sard catalog. (See attachment B)* 



Even though we felt we had a well-organized plan and support- 
ing^ material for student use, we noticed; that students. were still 
having difficulty visualizing the examples. At the end of the 
quarter we handed out questionnaires to the classes that had ; 
received the instruction and our most common complaint dfealt with 
this deficiency. (See attachment^ C) 
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While we realized that stud^t^were^ equally disinterested in^ 
already packaged bibliographic instruction programs " such as_ 
f i^astrips on the upe of Readers 1 Gjiide and the Library of Congress 
Classification System, we felt thajz if we werejto produce - out <5wn 
tailor-made slide presentation we could bridge the gap between a 1 
clas'isroom narrative and acttial iibrary experience^ Following /the ; 
same program w§ had used during ^all^Quarter, we took slides jof ) 
our library using examples from the cafd<£atalog, Library o£/ '_ 
Congress Subject Headings and Readers 1 Guide. (Se$ attachment' p 
for script of slide presentation) Please note t^iat the script is A 
only an outline provided for _* the gerson * administering the/instruc- 
tion. Each t lecture is unique and the actual instruction varies 
with the librarian who is-lecturing. • 



By delivering the narrative person we §ach felt^hat we 

had much more freedom^ iii discussing specif ic :points which were' in 
need of further ^planatibn.^ W§ noticed a vast difference in the 
degreevof attentivehess by 'the students and we were asked more 
questions f%rom the group- * - 
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As a "follow-up, some of the instrtactbrs assigned short library 
projects fjhich brought students into the library.. This method 
seemed especially effective because stud^ts felt piey had a reason 
to listen and to come into the^ library^ We realize that there is 
a need for continual ^prdvCTtent and We are handing out guestionr-^ 
haires at the end of each quarter for additional feedback. 

N^t quarter ,' we ^ instruc- 
tion program by of fering 10 weeks of instruction through a technical 
writing claiss. _ We will lecture one day a week, following an outline 
which covers all aspects of information .storage, organization and 
retrievals fle f eel thftt since thfe instruction wjll relate directly 
to library assigmn^ paper assigned by 

the instructor * it win be ^ more meaningful and useful to the student, 
if we find that such instruction is successful, we will offer it to 
other ins tructprs. 
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\ MICROPROCESSORS. AND MINICOMPUTERS 
i Pathfinder to the >earntm' Resource. Center 




v_ Books dealing with Mi^rbprbcessbrs and Minicomputers can 
be- located in the ^ Stibjeet ^section" o'f " the c^d-catald^vmder 
the following subject headings: 



COMPUTER INTERFACES 
MICROCOMPUTERS . 
MICROELECTRONICS 



MICROPROCESSORS 
MINICOMPUTERS 



Computer models , by- name : INTEL 8980/8685/8086 (COMPUTER) 

TKS-80 (COMPUTER) * 
4 ZILOG MODEL Z-80 (COMPUTER) 

Please note ^hat most of the above subject headings are 
further subdivided in the card catalog. 

Additional books of interest can be Ibcatted in the Author- 
' Title section of the card catalog under w Bugbobk i * Thi^ is a . ■ 
series of books specifically about minicomputers and micro- 
processors. . .. ; . . ' - 

i " Common call letters and numbers dealing with Microprocessors 
and Minicomputers include : ■ 



OA 76.5 thru OA 76^8 



TK 7881 thru TK 7895 



Use these call letters and numbers for browsing through the 
shelves . 1 



PERIODICALS 



' Primary periodicals 
computers include: . 





with Microprocessors and Mini?- 



Popular Electronics 
Popular Science 
"^dio- Electronics 
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MicROPRocEssbRs mo fmjismpuTm<s - Pathfinder, cont'd; 

^ journal articles \nd other literature eh Microprocessors 
and Minicomputers are indexed in. Readers' Gu ide to Periodical 
literature under the following su bjects- — Periodical 



Computer Indust: 
Computer Programming 
Computers- -Home Use 



Microcomputers 
Minicomputers 



Be/sure to use "SEE ALSO M .references ! 



REFERENCE RQQKS \\ 

Ralston, Fncyclopedia of Computer Sri phpc v 
(Ref QA 76.15 .E48 1978) — 

Sippli Computer Dictionary' and Handbook 
(Ref QA 76.15 .S512) — ~ 

- Sippl, Microcom p uter Dictionary and Guide 
(Ref TK 7885 .A2 S56 1976) : , ~ 

Weik, Standard Dicti onary of- Computers and In J 

Processing — - — — — 

(Ref QA 76.15 .W4 1977) - \ ; \- 

* . , Piease ask for help when doing your research; We will be 

liSi* 0 h !l p y ° U W f th the ' cara catalog, Reader^' "Guidl . and in 
locating the materials you heed. - ■ , , ■ 1 

i . • • ' 

- / ■ 

I ■ 

/ - " Compiled by Barbara Shearer 

/ October,. 1980 a 
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. WELDING TECHNOLOGY 

i mum ng> non-destpu am tfst i ng 




. ^ — J* — , — — 



Pathfinder tot- the Learning feseuree Center 




BOOKS V 

yjy y TB0§Ics 3ealing_ with WeldiSg Technology can be located in\ 
the card catalog under the folioiwifig subject headings: 

ENGINEERING INSPECTION RESIDUAL STRESSES * ' ; 

> MET ALLOGRAPH IC , METALLOGRAPHY STEEL— (various subheadings) 

METALLURGY ' * _._ _ : STRENGTH OF MATERIALS 

MOTAESrr_iyarit>us subheadings) , WELbED JOINTS 

NON-DESTRUCTIVE TESTING (see WELDED STEEL STRUCTURES 

specific types) 1 r WELDERS (PERSONS)- 

PENETRANT INSPECTION -X-RAYS . r . ; 



For additional subject he^dingsr> consult* the Welding Pathfinder , 

Also, look for materials from these professional Organiza- 
tions in the Author-Title Section of ^:he card Catalog:. ' : 

American Society* f or Metals \ . 
- Americaii Society for N^-festructive Testing. ; 
American. Welding Society \ . . *; 

'. CCiranon call letters and lumbers dealing with Welding 
Technology include: % ^5;. - 



TA 417 



TA 401 - 492 



iS 693 



These call letters ^sBk[ nuirtbers can be used for browsing through 
the shelves i " ' 



PERIODICALS 



Primary periodicals dealing with Welding Technology include: 



See also: Design News Machine design , Tgolirig ang Piroductjon 
and other magazines with occasional Articles oft Welding Technology. 
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. WELDING TECHNOLOGY - -Pathfinder; Cont'd. 

(] \ ' - .... ; - .... \ , : . • 

V V Journal articles and other literature bri Welding Technology 
are indexed in Readers 1 Guide to Periodica^ Eiteratur-e under the 
ing subjects! -- — ; . ^- • [ - 

* ^ • ■*•■,■ 

letals - (by name) ■ Welders (Machines) 

^ -/^Radiography, Industrial Werding--Eguipmeht 

^ V.' Metallurgy. X-Rays— Industrial Use 
Speel Metallurgy j ' % 

• • _ • . . i 

- REFERENCE B00KS i ■ / I ■ • - ^ 

Reference books of interest include: 

Metaij Handbook _ American Society fpir Metals. 
(Ref TA 459 .A5 ) \ 

. L _ ___ ___ 

Book of A ; *S . T . M . Standards , American Society for Testing 

and Materials, — \ » 

(Ref TA 401 .A6.53)* , I 

| Gui_dg for the _ Nondestructive Testing of wildS , American 
Welding Society,/ / ' 

(TA 417 ;S45 Bl.0-77) | ' - U 

• • , Symbols fpr Welding ai 

- : (TS ?27.4 .A45 A24-76) ' 

ize'riais Handbook / Brady. - \ 

(Ref TA 403- .B75) - v .1 

.. Nondestructive Testing Handbook. , MfcMaster.- . 
(Ref TA 410 .M32) n ~\ • 

American Society for Metals, .Sourcebooks* (variotts titles) 

I . ■ ' * ., : * - 

Please ask for he 3> when ^ doing yotirr^se^c^. JWS Will be . 
glad to help, you with the card catalog, Re^iire** Guide , or Jtii i, 

- * locating the materials you heed, v : } m j * ■ * r - 

, • ■■ , • . ' = ' :, ' 

;«■••-■ .... , * , ' . Compiled by Harold Smi^ter 

October 1980 ■ ***•« 




Electrical and Electronics Technologies" 

PATHFINDER TO THE LEARNING RESOURCE CENTER 



BOOKS 



* m 



Books Sealing with Test Instruments can be : located in the : - « 
card catalog under the following subject headings: x 

eCectri'c apparatus and appliances 
electric measurements - 
ELECTRONIC INSTIRIWENTS (highlw relevant) 
' . ELECTRONIC MEASUREMENTS (highly relevant) 
, ENGINEERING INSTRUMENTS (highly relevant) 
V INDUSTRIAL ELECTRONICS 

MEASURING INSTRUMENTS " 

-Ifts.t rumen t s ,W>y name: '>• >• ^ 

^ * CATHODE RAY OSCILLOGRAPH- ' * \ • 

' CATHODE RAY OSCILLOSCOPES ' - \ . , 

"— ; t > OSCILLATORS, ELECTRIC / • „• 

• VACUUM-TUBE VOLTMETER f -s 
. ; VOLTMETER - . - . J' 

VOLTOHMMETER ' *' 

:' Common call numbers dealing with Test Instruments include? 

TA 165 TK 7)878 thr U TK 7881 \[ ^ : 

these call numbers can be .used for browsing, through the shelves . t\ 



. . - ; 

PEJ 



» 



Primary periodicals dealing with Test. Instruments include : 

* Electrical Apparatus . Popular Electronics i 
Instrumen t s and C o ntrol Systems Radio Electronics — ' " 
■: : InTeen ~ , >; 

' \- , •. - . ' ' . .'• : ^ ' < * 

Browse; in the Periodicals Area for additional journal titles. • 



M) 

- ^ * « ** ■ ■ 

• ' ■ * ' . : : * 



■ f; 



PATHFINEfF-R : Periodicals - Cont'd. 



ing subjects: to. Periodical Literature .under- the follow 



ElectrjLc Meters • " 

Electronic Apparatus and Appliances 
Frequency Meters 
^Multimeters .- 

5es . - 



■ Oscillators 
VoLtmeters 



* Instruments, by name 

Be sure to u^e ""SEE ALSO" references! 

REFERENCE BOOKS '' " '" 



l^vf^f IEEE Standard Dictionary of f.i^^ 

& <- Terms*., ? 

;T (Ref TK~§~Tl478 1977) ; '- •• 

. "jfiij^^CT^B^ f ' r '':' ; ; 11 

L 1^- ^fr^f"<^ ". images*; 

. . .Standard Handbook 
• (Ref TK 151 .58) 



Browse in -TK- section in .Reference. 



wM^^^m^^ £ stair > 



the materials ^pu heed. 
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1 ' •: • PERIODICALS LIST ■ • * S» " - ' *! " " ' 

•r •» ■ . ' . ■ « 

; Accounting Rfc^iew _* -. - National Geographic 

AISC Engineering' Journal ".' " .„ NASA Tech Briefs ? 

-American Machinist ,' . New Technical Boftks " 

Appalachia .3 ; - • Newsweek. > 

Audiovisual Instruction v : . Occupational Outlook Quarterly - s 

Business Week 1 On Computing. • . _ 

- ; _ -'V •.: Physics Teacher ; 

Chemical and Engineering News v . - : , Physics Today 

Chronicle of Higher Education " . >; : .' Plant Engineering A . 

College, Composition and Communication Popular Electronics- • 

Community and Junior College Journal Popular Science 

^omputerwprld j. ■ [ /• . /Power Transmission Design 

Consumer Reports .. Production Engineering : ' 

Datamation . •• . ... t Psychology Today i . 

Drafting and Repro Digest , V Radio Electronics 

Design* News . *^^he' Reference Shelf 

Education Digest , ' Rodale's New Shelter 

Electrical Apparatus ■ * School Shop 

Electronics • v Science Books & Films • 

Federal Register / • Science News * < ' 

Futurjst- . . - Scientific American . >■ ' . ■ 

Good Housekeeping . ' : .. , . * : • Sciquest . '< 

Handicapped Requirements Handbook Smithsonian ' . V 

Industrial Education ' Sports illustrated " 

Industrial Engineering * • * *" .'. > Teaching English in the Two-Year College 

Instrumental Technology • ^ Technical Writing Teacher 

Instruments & Control Systems . Technology Tomorrow 

Journal of Chemical Education Time Magazine 

Journal of Industry-Education Cooperation "■ Today's Secretary 

Machine Design r- v Tooling and Production 

Mechanical Engineering '•• -D.S. News $ World Report 

Media and Methods . „- Vocational Education . . 

Metal Stamping . '- Welding. Design and 'Fabrication 

Modern Machine ShojS Welding Journal 

Modern Steel^ConstrucUon Word Processing World . - 

Money . V y* . . . 'Workbench 

Monthly Labor Review Working Woman . 

,_, f :_ L _,_,_:,:,„;, ^. r .^ .„,,,___:_,•„,„. 
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^ Please ask the .staff, person at the circulation desk for help if you want to 
use the LC Subject Headings. \ 

~ * . - f 

« Example from the LC Subject Headings book: 

^ *r?. " " _ ' 1 

Household appliances ■ • ■ » 

sm Irons (Pressing)' ■ 

Salesmen and salesmanship— Ho uscfiold 
appuances 

' .-.ar- Domestic appliances 

Home appliances + 

Household equipment 
v HoosehWd goods 
■ * ~ ; - ** economics - 

«T — House furnishings 

. ' r- CbUeciors and' collecting (Direct) 
• , — Juvenile literature ' 

■ . — Maintenance and repair k * 

1 ~" *~ Prc^ai** exercises, etc 
— Terminology _ ' 
V 

% Bol<* face type - Subject headings used in 

the card catalog 
sa - See^this^erm also 
x . — Term is not used as a 

' . subject heading 

xx - Related term which is * 

.used as a subject heading^ 
in the card catalog 



Household appliances. Electric (DvttQ 

(Economics, RD9697; Technology, 
TK701S-7301) s 
sat Btec^ic blanket* 
Electric irons . 
Electric water heaters 
Flodr polishing machines 
_ Vacuum cleaners 
jc .Domestic electric apparatus 
Electric apparatus and appliances, 

Domestic 
Electric household appliances • 
xx Electric apparatus and appliances 
Home economics 
Example under Electric industries 
~ Accounting 

: — Arngfffnrt* manuals 

See Electric apparatus and appliances 
- — Amateu^ , manuals 
—fMamtcnance and repair (JK70J8; 

[* ... ^^m'mMnuMJs, 7K99Q1) 
— • — Vocational guidance 

— Marketing 

— Noise ; _._ 

— Prices tercet) 
— . Safety measures 

—Standards _J_' • * . 

—Testing (TK70T8) 



. . °° e f? 1 ? 1 "° te; ' ^ library Staff is here to* serve you'. We will be happy to 
help you with the LC subject headings, reference questions, .and research in your 
•subject area. • ' 



O 
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H8W TO BO A SUBJECT SEARCH 



There are several methods you can use when conducting a subject search. If 
you know. the author of a specific hook oh home appliances^ for example ^ you can use 
the author- title catalog, locate the catalog card for the book^ and scarf the iC 
subject headings _*at the bottom of the card (see USING tSe CARD CATALOG sections) ; 
The subject headings provide subject access to other <5 ooks^ you may be interested in. 
16 the example in the -previous section* you see that HOUSEHOLD APPLIANCES, ELECTRIC — -• 
MAINTENANCE AND* REPAIR iS a subject heading used. By going to the subject catalog' 
and looking for the subject heading HOUSEHO^ APPLIANCES, ELECTRIC — MAINTENANCE AND 
, . REPAIR* you will find other books on the same subject. Anytime you locate the catalog: - 
card of a book which is. iti the subject of your interest, look at the' bottom of the card 
for,* other possible subject headings. 

^□mettees^ you will not: know of a specific .book - on the subject arid you will 
^ant gb directly to the subject catalogs There are two ways td approach the ' v 
Subject catalog. One- is hit and miss. Sometimes you are lucky and "guess" She 
cbrlrect subject heading. > However^ most of the time patrons are not lucky when they ^ 
gtiess and^l^ave feeling certain that the library doesn't have material in\ their 
. stibjecfc area* , 

^ the other way* to approach, the Subject catalog is to be well-armed with subjects 

from the Library of Congress Subject He a dings book.- This is- a two-volume book list- 
ing all subject headings which are used to designate the subject content of books in 
the card catalog. > 
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GUAi. OF THE LEARNING RES OURCE C^ NTKK 

The parpose or die teaming Resource Center (LRC) is to provide l[mz mdLeridia 
aud services which £,atiofy the particular needs of its constituency - the faculty, 
students, and staff of the Tri-Cities State Technical Institute. In oider to do 
this , it is imperative that there is communication between the libraiy star f and all 
groups within the Institute, The LRC staff welcomes constructive suggestion* aha 
criticism so that it may continually improve library service. 
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GOAL OF THE Li.AKiuiA; i\< .,i,wRCB tisii..«i 



i i 



LIBRARY HOURS 



Monday - Friday .... .7:00 a.m* - 8:30 p.m. 
Weekends Closed 



7- v 



Example of a SUBJECT CARD: 



7018 
• H42 



bOUSJbUOLO APPLIANCES; ELECIRIC— MAIN- 
TENANCE AND REPAIR* **** 

Heisormant Davict I. _ 1840— 

flaadbobk of major appliance trouble- 
shooting and repair / David !»• Hoiaer- 
** n * — En^Uiwood Cllii-st N#4* • Pren- 
t ice-Hail. c!977. * -77 

xiit 333 p. : ill* ; '24 cm. 

ISBN 0-13-380295-7 



l.UouBeholct appliances^ Electric 
tenance and repair* I •Title* 



Hain- 



TK70l£*H42 



o 



683 ••83*028 



16-10684 
Ui.BC 
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SSlNG.THE CARD CATALOG (Author/Title catalog and Sublect catalog) 



■V The Learning Resource Center rfras a divided dictionary card catalog; One set of 
drawers, Srtaiiged _alph abet ically^ ! contains iriterfiled author and title cards. If 
you' are certain of the i autlibr's name or the title of a specific book* bound 

periodical^ or audio- visual materi^i^ use this catalog. 

Another set of drawers in the card cataldg^ also arranged alphabetically; consist 
of catalog cards with capitalized Library of Congress subject headings typed at the to 

Example of a TITLE CARD: 



70i8 



M^odfcpofc of Major appliance trouble— 
■ ehooting and repair 

" - ; ' • 

Bel serin on f David L 1940- 

Handbook of najor appliance trouble— 

e hoot ine, and repair /_ David L« fieiser- 

man. — Englewood ClifjTst N*J« : Pren- 

tice-flatl, c!977# 

jxllj .333 p. 4 ill* ; 24 en. 



ISBN 0-13-380295-7 



S. 



l.Householci appliances^ _ Electric — Main- 
tenance and repair* I « Title* 



.H42 



683 • *8J t 028 



76-10684 
MA KC 



(NOTE: For ah example of an author card, see previous section.) 



L0SN PERIODS* 



Students. 2 Weeks ^ may renew once. 
Faculty* Staff.. ...2 Weeks suggested, one renewal. 
(Material which is currently used 'in the classroom 
may be kept for the entire term) 

*If a patron needs an item that is checked out, a libtary staff men-bc* will 
contact the person with the material and request- that ft be returned as soo 41 as 
possible.. The library will then contact the patron who is waiting and hold ihe 
item fo? him/her. Cooperation and patience from both parties is essential in 
providing this service* 
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Only those who dtt cm rently employed or enrolls. i i;; i . 400 . i. 

library material- Please present current t.b. card to the staff .,.e<nb. r, 

name on the book or periodical card and staff member will record your Audit Control 
number • ' ' ~ 'S 
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HOURS OF SERVICE, LOAN PERIODS, and CIRCUT.ATJ.ON PKutalUUKkJ) 



DAf2£ 



IEY T0 FLO'OI-'PLAN 



Study Area 
Circulation Desk 




Periodicals Area 



Periodicals, Current 



Periodicals - 9 Bound 







Reserve Area 
Reference Collection 
Card Catalog 
Information File 
Regular Qollection " 








* No materials may be removed from thi^ p^int vithout being checked out, 



KEY TO AUTHOR CARD 



Classification number (This number denotes 
location of book on shelf and is on the 
spine and inside pocket of book.) 



Author 



title 



Number of 
pages. 



Ellust rat ions 



7018 
• H42 



fieiB^ro an, David £ . _4950^_ 

Handbook of major appliance trouble- 
shooting and repair 7 David JL« Beiser-^ 

»n* Engiewood Ciilf & f H.J. ; Pr-en- 

tice-Hall, alSll^m f ^ 

xii, J333 p. : it 





28S-? 



lipid appliances, Elect ri c — Kain- 
e and repa ir • I • T i 1 1 e • 



683* .83' 028 



76-16684 
bl ARC 



Publisher 



Publication 
Date K 



Subject 
Readings. 
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CATALOG CARDS 



• This Is «n example of an author card (Sometimes referred to as t£e-inaih Gentry 



7018 
•MA2 




fielserman, Dovld L _ s i940 — 

Handbook of major appliance trouble— 
shooting and repair / David L« - Beiser- 

ian* Englevood Cliffs* N.J. : Preri- 

tlce-Hall, cl977i < 
xll, 333 p+ Z 111. ; ,24 *c«. 

TtSBN d-13-38<?295-7 



^ 1. Household appliance^, Electric — Main-* 
V tenance and repai^r^ I. Title. ' 



TX7018«B42 



683 83 f 02Sr 



\ 



\ 



© 



© 




© 




© 




ERJCfloorplan of learn jnV resource center 



T 



i . 

» 

REFERENCE BOOKS # 

Reference books may not be taken from the library but may Be used in the 
% periodicals area; 

- * .* 

PERIODICALS 

-* '■ * 

; Learning Resource Center subscribes to 80 periodicals and will increase 

this figure by 20 additional subscriptions this year. 

• •„ 

Latest issues of magazines must be read in the periodicals area. Other unbound 
tissues may be checked out for 3 days. Bound periodicals may not be checked out of the 
_ library i > 

*■" - t ' - . " - ; . 

• ' PERIODICA L INDEXES . ' 

» < 

At present the LRC subscribes to one periodical index — Readers 1 Guide to * " 

Periodical Literature. However, by the beginning of 1981 the Apfilied ^cleace^¥nd 
T e chnology - Index will be added to the collectipr 




Q (Science> 

{A. • • . •Mathematics 
QB. • • • .Astronomy 
QC.....Phyiics 

\ - QB Chemistry 

QE. ... .Geology 
[mh^ 3 Hi • • • .Satural History 
QK..;;;;Botany- - 
QL. ... .Zoology 
< QM. ....Human Anatomy 
*;S • QP Physiology 

' • C- ' QR. .... Bacteriology 

- i. " 

H (Social Sciences) . 

HA. ....Statist ics< 
• . HBr-HJ. .Economics 

HFFHX..S^:iblbgy 

_ These subdivisions are further divided by numbers. sFtfr example, TK7867 
Electronic circuit design; TK7878-4 designates Electronic at»aratus and a 
Testing. • - . 

NOTE: If you .cannot lotate a particular book, please consult the librarian on 
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? LIBRARY OF CONGRESS CLASSIFICATION (he) — Explanation • 

_ " 

In order to locate a specif^ or to bfowse within a given subject- area ^ one 

must first locate the proper LC call number. Library books are arranged according to 
tire Library of Congress Classification Scheme. This scheme allows for a very specif i 
classification v bf library materials into 21 majbt categories that are further divided 
into subcategories. LC is especially efficient when classifying books iri technology 
and the sciences because it is* so specific and browsing is more often successful* It 
is important to note here that browsing, while' helpful in locating books iri a given; 
subject area, is not the most £f f icierit or thorough method to employ when trying tp 
locate material. Browsing is a last resort in order to locate additional books; juse 
of the card catalog can much more efficiently direct one to a specific' classification 
number or numbers.. ✓ - 

; MAIN SUBJECT CATEGORIES 

A. ... .General Works " 

B. .. ..Philosophy-Religion 

C; . ; ; ^Auxiliary Sciences "of History 
D....*„ Hist dry: General and Old World 
E-F. . .History of America 

G„ . . . ^Geography, Anthropology, Folklore, etc. 
H..... Social Sciences 

J Political Science 

K; . . . ;taw 

L. ... •Education 

M Music 

N„ „ . . .Fine Ax cs 

P. ... .Language aiid 1 iLciaLuic 

11* ... . Science t ' . - 

h. . . ; : Medicine 

S Agiicui t«i.e 

X . . Xcclmoiogy 

U . Military 5<:i^,i . 



V. 



I ■ - " ■ •* '■ V ; v' 



LIBRARY OF CONGRESS- CLASSIFICATION (LQ — Subdivisions 



Each of the 21 major subject categories is broken dovn into more specific 
categories • Although the library hastnpst of the major categories (dee previbusg 
section), the bulk of the .collection falls* with tiir T 9 Q, and Hi Subcategories for 
these three categories are as fblibws: ; 



T (Technology) 



TA. ... .General Engineering* including General Civil Engineering 

$C. . ... .Hydraulic Engineering * V 

TD. . . . .Sanitary and Municipal Engineering \ 

TE.iiiifilghway Engineering 

TF.. .i .Raiir old Engineering t ' ' 

* TG Bridge Engineering 

- ' TH. • . * •Building Construction 

/ TJ. ... .Mechanical Engineering ■ * » 

. TK Electrical Engineering a , Nuclear ^gineering 

TL. * • • .Motor Vehicles ,_ Aeronautics y Astronautics 
®i iii. Mining Sginecring, Mineral Industries, Metallurgy 
!T*.ii.(Jh6mical Technology 
fft. • . • .Photography 
TS. ... .Manufactures 
TT. .Handicrafts, Arts and Crafts 
TX. . . ...Home Economics * ^ 




NEWSPAPERS 



_¥S?_M^??^ scr ^?? ^9? daily newspapers and i weekly newspaper. An additional 
5 subscriptions (Sunday editions only) will be added during the year. 

# ✓ 
Newspapers inay be checked but of the library for photocopying ohly^ and they 
must be returned . immediately after copying. - j 

* Papers are kept for 8 Says (including 2 Sunday editions) and are then ^discarded. 

§; RESERVES ■ 

The sectiqja to the right of the circulation desk is the reserves area. The bulk 
of the material in reserves is required or recommended reading for courses. Reserve 
items may^be checked but for 1 or 2 hours use in the tRC during the day. You may 
check them out for. overnight use after your last class of the day. 

^ MATERIALS AND EQUIPMm . " * 

The LRC provides A-V materials for faculty check but only. An A-V catalog of 
holdings in the LRC is available for your use. If a specific title is requested that 
is ijbt held by the library, the item will be ordered for you. The library staff will 
^aid you in setting up A— V equipment for classroom use. « 

Cassette players and headphones are avntlable for iri-library use by students. 

1 

; PERIODICALS, INDEXES, NEWSPAPERS - 7 RESERVES, arid AirDTOVISUrtLS 

SAGE5 
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Pall Quarter 19 8G QUESTIONNAIRE — Learning Resource Center 

The staff of the Learning Resource Center is continually striving 
to improve its service to you. In order to do this, we would like 
to_ pinpoint the areas in wl^ich we have been able -to help you, as 
well as those ar^as in which we need to improves Please fill out ' 
this questionnaire in the spirit in which it is given — in a 
serious attempt to better serve YOU! 



1. How often haye_ ypti_tised the library this quarter for ANY 
* purpose? -CHECK ONE ANSWER 

More than one time per week 



On ah average of once per week 
On arf average of . once per month 

Less than once per month 

Not at all ~ : 



What did; you vise the library for primarily? CHECK ONE ANSWER 
-, stu 



Locating specific information 
Both * 



If you went to the library to locate a specific piece of 
information -, did you usually find your answer? CHECK ONE ANSWER 



yes no . , does not apply ; 

If hot, did you ask for help? CHECK ONE ANSWER 

yes no " 

* * » - ■ 

Upon _ asking the person at the desk for help, did you usually 
receive satisfactory answers to your .questions? CHECK ONE ANSWER 



yes . no — T - does not apply 



Would you like to see more popular reading added to the library 
collection outside your subject areas , such as bestseller hovels 
and People magazine? CHECK ONE ANSWER ' 



yes — no _ no opinion 

1 r— % 

6. bo you feel we need more LooXS OR magazines in your ciniiouiui../ 

books magazines ho opinion 

o -i- 



7. What areas of NON-popular ^ooks arid magazines would -you like' to 
see added to the library iri your" subject areas? <* 



name subject area (s>.. 



V 



8. What. is your curriculum? 



to you have a cq$S& of the Guide to the Learning .Resource Center? 



CHECK ONE -ANSWER 

- yes j \ ' rib 



If,, yes, did it help you in :using our library?- CHECK ONE 
yes / . no - Somewhat 



10. Have y oil had occasion to* use -a Pathfinder to the Learning- 
Resource Center? CHECIf ONE ANSWER 



yes \ no . ; . ' , • * _ 

If yes ^ which .Pathfinder (s) did you use?. . / 



Did the Pathfinder (sj help you locate materials in your 
subject? CHECK ONE AtfSWER 

3 I i ^ 

yes _ko ' , Somewhat 



11. What arenas do you f eel \thafc we need' to cover more fulljCin- . y 

library brieritatibri? * * v . f 



„ _ 5 * 



D 



_ ; Tri-Cities State Technical Institute 

• - • * * 

(Include^ brief slide identifier., number and 
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m J -^earning . Resovurce i Center , Tri-Cities State 
• •;^v.:??chnical Institute, Blountvi;^, Tennessee. 
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• Students Pe e r«iy' intb -t he Learning Resource 

prn^gv Resource Center (LRC) of the Tri- 
; etta.es Tech-- is a>Mri ?e - offered • tb "both students.* 
? i|nd,.fapulty. InsidE you will; find a pUace to study, 
' do ^rese^ch, 6r. br^e on subjects of. interest to 
• you. With this prestation, 'We hope to make you 
..: feel . comfortable in using our' library. Feel free. Id 
. . ask guestibiis as-iwe; go alonq . ' - 

.-.V. ■. *'- > .,^ .- •■ : . t r ■ ■ 

LRC Guide ■ i / * ; • "■" . 

This is a copy of our guide. After today ' s 
presentation, please read through it so you'll know 
what pages to turn to in answering specific questions. 
Library hours, rules and policies; strategies for 
using the library; and- card catalog; -ahd a list; of 
periodicals $6 which r we subscribe . are all covered 
You might want to keep your copy with your notebook 
so you --can refer* to it when using the library. 

View at 

' ' " A f you enter the library^ to the right is the ! 
- / general reading: area and to the left are the period- 
icals area, vbook stacks, and' circulation desk. 



c » - - — - 



.Pathfindej 

* :• 

Here-, on the shelves to the right, you'll find 
our .Pathfinders, which cover many subjects from 9 
drafting to data processing. They'll help you 
locate books in the card catalog, periodical articles 
.in; Readers' Guide, and other information related to 
specif iq .curriculums. 



(1) 
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Group of Pathf ind ers : 

V, .. 

Ask us, if. we have a Pathfinder in your subject 
or look through the Pathfinders on the shelf. I've 
brought^ sample of each, which you may look through 
to see if wefve covered your curriculum. If you 
find one which interests you/ comet into the library 
and pick up aNcopy. The "left margin^is wide enough 
to be punched so-you/will be able to' keep ifin 
your notebook . ' \ " 1 ' . 

- . " I ■ ' " -o 

Fr ont of Test Iytruments Pathfinder. 

. Please refer, to the Test Instruments Pathfinder 
which I handed out. On the front of a. Pathfinder 
you will find: 

ii) Most subject headings used in tfe- card 
catalog for books about that topic; and 
. (2) Call numbers where most books on this - 

subject can be found. ' ■* 
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Back of Test Instruments Pathfinder 



On. the back of a Pathfinder you will find: 
11 J Subject headings 'used in Readers ' ' Guide 

for this- subject; and 
(2) ft list of reference books pertinent to 

this .subject. 
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Search Procedure Graphic 



Slide, 1^ 



The first thing you should do when trying to 
find information on a subject is to plan a search . 
procedure. If you- learn how to locate materials in 
our IgLbrary, you will have a much easier time u^ing 
other .libraries since most others will be similar 
in organization. The first step in your, search 
procedure involves "the use of the card "catalog. ; 





View of Entire Card Catalog 



First, you should know how to use the card 
.catalog when you' want to locate books on your 
subject. When we say thatxa book is cataloged, we 
mean' that cards are made whi&h-describe the book, 
and the cards are filed in the- card catalog. As an 
Index helps you use a book, the card catalog acts 
as the indeic to the books and other materials in 
.the library. .' " 

— - - > * 

Our card catalog is ^divided into! two sections. 
This type Of catalog is called a divided card 
catalog . ., ' • 
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©ne_ section contains ail^of the catalog cards 
which describe books by their Subject A . 



Author /Title -Section of Cardr 



v The otter, section contains only those cards 

which identify a book by either author or title. Be 
sure, you: are looking therright place when you are ' 
musing the card catalog."- — * '. > 

- - - \ , -i. . ~. * f _L1_' \ 

V: ■' Not all catalogs are divided^ ^Scs&i card catalogs 
have all Ggrfts author , title and subjWt cards W ' 
"interfiled °into one l^rge catalog , instead pf* being 
divided into two smaller catalogs. This type of 
card catalog is % called a dictionary card catalog, . 

_ . • _ K - ' _ 

* Introduction to Five/Graphics CarS. Catalog 

The card catalog serves many *f unctions for pur v . 

I t Indexes Materials • 
j". * ■ ^ 

It indexes books and other mat^iais. Firsts _ 
the catalbger determines which subject Cor subjects) 
a book covers, ft subject card is prepared for each * 
one of these subjects, and is filed in the subject 
section of the card catalog, " For example, a lib- i 
rarian .is cataloging a heal til f bod _ ciookbook , which 
is aboujt : (l)^spfecific health foods , (2)- cooking , 
and p) it cbhtaihs a substantial section about 
nutrxtiph.; As a library patron, you may want to 
locate a book about health food , 'nutrition , OR 
cooking. B^ ^dexing ^e book in .all three ; subject 
areas, the cata'lCKjer has made it possible for you td > 
irocate the book by ^ny of these three subjects 

• 1 \ ■* . ' ■ 

2. It Identifies Materials 

(2) *The card catalog identifies materials. To 

identify each-bcKXk, the cataloger prepares a card 
for the author and the*title % If you want to locate 
a specif iQ tjtle or see if we have any books by a 
specific author, you can check- the author/title 
section^ of ; t$ie card catalog . ; 
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Slide' i6 * ; * '* 3^' ;It Locates Materials 

(3) The card catalog locates materials. Each 
catalog card, whether it is an author card, title 
card, pr Subject pard, contains a call nui&bef. The 
"same call number far a specif ic book will appear on 
_V - • ; .' .. ? the .catalog cards £ the spine ^of J*e 5&bk, the book 

— — - - ~ ^ ~cardr^ Eac h book in our— 

library has its own unique call number. Use this 
• T ' . number to locate the book you want when you look 

on the shelves • 



Slide ^17 ; 4. It Provides Information About Library Materials 

(4) The card catalog providesiinformatioh abotjt 
-library materials, ; The catalog card will provide 
the fciibwixig information about the book it describes; 







1. 


'. Author 


6. 


Number of pages 


* ■ --- . 




2>. 


Title 


7. 


Size 






3.. 


Editor 


8. 


Illustrations, if any 






" 4. 


Publisher 


9. 


Subject content 






5.. 


Date of pub. 


10. 


Call number • 



Next, we'll use examples to illustrate each of 
the functions of the card catalog* ' 



Slide 18 Author Entry (Patrick ^BooH^ 



If you know an author's name and want to locate 
a book or books by the author, look in the author /tit^e 
section of the card catalog under the .author Is name* :[ 
be. sure to look at the top line of the card. 



Slide 19 Title Entry (Patrick Book) 



If you know the exact title, look in the author/ 
title section. The title will appear at the very, 
top of the card as well as after the author 1 s name. ; 

* In some cases, the title will appear only .once 
and will be located lower down on the card. However, 
the card will still be filed alphabetically by the 
title since it is the first typed line of* the catalog 
card. •• ' " ' . : .-. ' — . -;• / ■ . 
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^E dition Stat ements 



Each catalog card will give a description Of 
the book. Let's explain some of the information you 
may find on a catalog card* This is ttie edition 
statement • In our example, it is obvious that a ^ 1 
first edition exists, because it, states "2nd edition^ w 



However, you may h^ve to look at the card filed 
behind this due if you want a more recent editiok. 
If you need help in determining whpther you have 
located the most recent edition of a book, please 
ask for help. * 
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This is the name of the publisher . In most 
cases, this won't jmatter to you, but sometimes it 
helps you identify % specif ic book* A series of 
books will sometimes be filed together under the 
~~*+8 name^ Example i Time/Life Series. 
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Publication Date (Patrick ' Book) 



. ^ This is the publication date tfhich further 
describes the bbok^ This ihf ormation will proye 
es sent ial , whether you want a recent book an 
older one. * ■ 4 
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Physical Description (Patrick Book) 



The catalog card also describes 
looks like the _nup>er of_pag^s^ 
centimeters ; and more importantly \ wh* 
"is illustrated .or- contains portraits, 
ographies or indexes. ' 




t the book 
eight in^ 
er the book 
s, biblir 
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Call Number "(Patrick Book) . : , ; 

_ T§£g r is the Library of Congress call number . 
Write down all lines of r; the; entire * number . The call 
number' not only indicates the subject content of the 
book, but also tells* you exactly where to find the 
book on the shelf. * : ! 



. 1 1 
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; Slide 25 ' 'Tracings (Patrick-Book) • ' 

" : ■ . ; : •:' . *• _ i : . •.• ; ; • ' • " '■ 

.., At the bottom of each card, you will find the 

subject headings; which are used to describe the 
•• ; " ; subject content, of the book. They are also called 
"tracings ^ or "subject tracings." 

i Subject tracings are numbered with Arabic 

numerals . The corresponding catalog cards w ill be 

— ' • — : : — — — filed in the subject section of 'the card catalog. • 



Subject headings will always be typed at the 
top of each subject card in capital letters. In 
this case, there will be three subject cards; One 
for "Engineering. Instruments , ". one for "Pneumatic 
Control," and one for "Electronic Instruments." All 
three cards are filed alphabetically by the top "line 
in the subject" section of the card catalog. 

It will be very useful for you to check tfie 
subject headings at the bottom of each catalog card* 
Often they can supply Vou with ideas of additional 
subject headings to check. In our example, you may 
have looked in the card catalog for books on "Elec- 
tronic instruments" and located this book by Patrick. 
By looking at the subject tracings at the bottom of 
the catalog card, you decide to look under "Pneumatic 
Control" as well. 

All cards for a book will look exactly alike* 
except for what is typed at the top^of the. card. You 
may refer to the . LRC Guide for examples of cards. 



Slide 26 Title Tracing (Patrick Book) 



Title and author tracings, also found at the 
bottom of catalog cards with subject tracings, have 
Jtaman numerals- in front of them. Catalog cards for 
these are filed in the author/title section of V : '* 
divided card catalog. 
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<K * This is an author tracing . In. this case, the 

/ ' • Sams Company was traced as the author of the first 



edition'. Patrick became the author when the second 
edition was written. 

•• * A comply or organization may also be listed as 
the author of a book. 

.... * * 

• - ' (6) . .. 
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i" Tracing (Patrick Book) 

Here- are the subject cards found in the subject 
section of the card catalog for the Patrick books V 
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Here is the "Engineering Instruments" tracing ♦ 



"Pneumatic Control" Traei 



*Here is the second subject heading — ■•pneu- 
matic Control; " , i 
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'Electronic Instruments" Tracing (Patrick Book) 
> And the third ; "Electronic Instruments . * 
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- Filing Order Jor Catalog Cards 

Iii the -catalog, cards are filed from the top 
line down, alphabetically -, letter-by-letter . These 
cards will l?e found in the subject section. 

Please note that th§ subject heading is typed 
in capital letters, . 

- Filing Order For Catalog Cards t ' > ; 

These cards will be filed in the authipr/titl© 
section of the^card catalog • Please no£e that .the . 
title or author' tracings are typed in lower' case Y 
letters. In a dictionary card catalog, this will 
help differentiate the three types of cards ( author r 
title and subject) when tl^ey are interfiled. 

Incidentally^ the carda which have r^4^sttipes . 
at the top are audiovisual materials. At present we 
have no provision for showing them on an individual : 
basis. If you cure especially interested' in one, ' ■ 
however, ask a staff member, A card with a brown 
stripe indicates a periodical, • * _v 



(71 
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Slide 34 Library of congress Subject Headings Books on Shelf " 

When you are trying to find a book, and you : 1,1 

already know the. title or tJie. author, it i§ simple '! 
to locate the book in the author/title section of • 
• , the card catalog . , \. ' 

However, it is not usually this simple to " -. 

decide what subjects heading will be used in jthe card;;. 

catalog. This is why .we have the Library of Congress - 
'■' Subj ect ^Headings^ the two-red volumes beside the 

• card catalog, *: ';..*••*'•*'.' : ; i, i • , - - •' ' . 

. • Library of Congress, Subject Headings lists all 

subject headings which may be used in the card' 
>* catalog. Often, people leave libraries thinking that 

there: are no books on their sub j^cts, wiieu they 
simply haven 't looked for or found the right subject 



• ■< , v Fdr instance # most .books dealing with; " job 

:.p htmting" can be found in bur catalog under the 

subject heading ^Applications 
; you gone to the card catalog and looked tmdefc^ 

hunting; * $qu would -have mistakenly assiSs^^OTat we 
had ho books on the subject* : 
. . ■ •'• ■ v ■ .-• , . - : • v - , ■- 

Slide 35. LCSH Symbols^Page ' i ^ % ■■■ ; : ^ • V •* 

''L%t |s ^^lain the symbols used in the LCSflv - ; > r 

V • ; ^adxngs in bold type are allowable for use in - : 0 

• the,j|ara ? catalog . ' . * _ * : ^ ' • > . • ^ ... v 4 i : * 

k ' v. "See also* (sa) refers you from a broad subject 

to a narrow or more specific heading such* as *Ensine§r- 
- *• ing? sa "Elc^tiiealjEng " 

' "sa" refers, you to other subjects which are related * 
. . such -as "iieisurihg Instruments Vsa "Electric Measure** 

; - - . ments*" . V ■ • . • ?< " {.*.:■" ? ": 

• -^"xx"- refers you from- a ^specific or narrower 
heading to a broader term. For example: "Voltmeter" 

• / xx "Electronic Instruments," because a voltmeter is 

v ,. 7 " a type. of electronic instrument.- "xx" also refers - / 

t you to other related subject headings, such as 

; v- "Electric Measurements" xx. "Electric Currents.? 1 

' "x" means that this word or words is not used !v 

in the card catalog and that the subject heading in 
; . bold type is used instead. 

The following examples will help you understand 
. and ; 4i£&3^ese symbols. . 
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nehts" in LCSH 



• 1 ■ WV-'. ;<".;• •' V:'; ' 



. Please refer to the front of ^o^ 'Se^Ji^c^ 
. merits Pathfiiiafr_ # - - Th% search pr^ceMiur^^^M^^to ' c ^ 
cpmpilf ^this - Pathf inder is 

_sKo^ on ^any 'sub3^p1t. #: \* 

You are looking f or ct bbok on fcgfit^ i p riimeri t a ; ^^x* 
You may look in the card catalog under "Test iJisfcyq- : : ?$ } " 
nnehts, " f iJid ^atti^g^ 

you may Icrok in library of Congress Sub j ect Eei 
and find that " Test Instrument s " ^ is^not a^ tef^ 
is allowed : for use iri^^the card ^aialog^ - : 

^I n ^tru m e ntsj^in LCSH r * 

Next v you decide to check "Instruments . " 

" Ins truinent s n 
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y Here "Instruments" isr listed but is hot printed 
in bold type* Instead, it refers you to "Electronic 
Instruments." V %v " 



"Electronic Instruments' 



When you look under "Electronic Instruments t " 
you find several related terms* Terms beside^and' 
below a symbol apply to that symbol until another* 
one appears. , - ; 



L; ,(Go through each symbol section: "sai" "xx^ 1 
"x* to ^ ea^; symbol 

relate to electronic instruments.) 
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Measurements" in LCSH . 



If /you were to look under ."Electronic Measure- 
ments" as referred by the "sa, " you might find other 

appropriate headings. While using LCSH, writ£ down; 

■Hie headings in bold print -which, may -apply tQ^your - 
subject interest; Then look in our card catalog fb£ 
them. 

At present, we are pencilling in. check marks 
beside subject headings as well as writing-in subject 
headings into, the LCSH volumes which we have used ill 
our card cat-" 1 — 



er|c 
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r: 



1CSH simply tells you which headings are ^ 
allowable. We' use only 'those subject headings for 
p6int Kave books 111 our lprary. (Emphasize this 

Please ask if you feel you need assistance -fn 



< J .5■'■' 
; V .'ft".- 

- ^ I; - 1 



using LCSH or if you've' used the headings and cannot 
locate anything. We mat be able to come up with ? ; 
some more* ideas . If you have narrowed . your search 
too much, you may want to use a broader subject 
heading.' For example, our library .may have a few 
(or noj books under ^Voltmeters" bit many under 
"Electronic Instruments." J ,. 



. ..Suppose you want to look „ 
:isub}ect . What sub j ect headings 
want to look under for books 
(STOP), . • • • 



on another 
in LCSH might we 



some 



these . We 111 compare 
s we used in our search procedure 



with 
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"Bootleg* in.LCSH 




c under "Bootleg . " But we find 



- Next, we'll look under - "Alcohol? - as pictured in i : 
the center column . \ ' - " '. : -*\ ■ -.f 



_. - # we scan '^Alcohol," we discover "Distilla- 
tion..*' •-•.-<;..• . . _ * - •.. . - . :r . • « r 



«iide 44 




: ' WhmS«?e scan "Distillation," further down the 

'- ' column wm^iotice ^"DistillihW Illicit . " Sere we see 
• • * §5 " " x " wh^h indicates that everything listed for I 
thit; symbol! is hot used as a, subject in the card 
catalog.. Hence; "Moonshining" is not used, In- 
steady "Distilling, Illicit" has been used. We've 
. now located the* right subject heading. 



0 

ERIC% 



(10) 

33 



< 



Slide 45 ... ^Distillation Apparatus" in teSH; x * ; ; 



_> Wh^rt we look under T Distillation - Apparatus # n we 1 
see that this heading is s used instead of "Stills** •• 
rite down Both "Distillation Apparatus ".and "J>is~. 
- tilling , .Illicit . w Now, if we dotf" 1 t find any bbdkS * ■ 
we can be reasonably certain that the library dpesn 1 ^ 
have books on the subject. 



Slide 46 "Stills" in &CSH 



Had we looked under "Stills"., .we would nave 
been directed to "Distillation Apparatus, 



• . ..' . • % . .': .upV:..-... ' . .. 
Slide 47 "Moonshining" in LCS 



If we had looked "under ^Moonshining ; " we would 
.have been referred directly to the correct heading . 
The best strategy is to. give "it a good try, check 
several places in; iCSH* then ask for - help if you 
•don't find what-ybu"are looking fori - 



Slides 48, ' Call Number bh Card 



49,. .50, 51 



• .'Once you ' ve located a book on a subject, w^ite 
down the entire call number Our books, are arranged 
on the - shelves according to the Library, of Congress 
Classification System. This scheme allows for a " ' I ' 
•very specific classification„bf ^library materials by 
. .major categories that, are further divided into '■ i' 
subcategories. Refer to the LRC Guide for a listing 
of these. S; '.- V > .;, ; * — - ^ * 

. • The. top line tells you the subject. ^T" stand? \k 
for books about Technology. further divides 4 ' 
Tfehnology and stands for books ' on General Engineer- .v>; 

• ing » Next are further subdivisions by number , and '■' 
finally the ,date of p^licatibhi j^The aS|e of pubr ; . ; -' ; 

: lication is hot always included in the call humber/ - 
however.) ... : • ' H;'."V J'. 



Slides 52, ' Carl Sagan, The Dragons of Eden . 

53, 54, 55, ' — •• 

aad 56 . Let's use another example: ^You ,are 1 

for a book with the -call number BP431»S2» First, go 
to the open stacks past. -the reference shelves* Then ' - '.t : i 
' go past the aisle which leads ihta the library • >.' ^\': 

office. Next, look at the signs -at the end of each . : Q' 
• ■ sel: of book stacks until you locate the section: v , " r 

which includes BPv : 7'-.-v-' • s / ••: ,;*iv 



■ \ **••••: 




, !r.i' S i..-^ .: , = ^-V. *■.••'••••■' •■"^■•■■t- 'v 



Books are first arranged alphabetically by the •• : , 
top line of the call number. Now read the second ^ * 
line and follow, the number up to 431* Here ds the y^9< 
book — right after BF408 but before BF431.S873. - 
There are two BF431 books , so you drop to the next 
line . Since all numbers and letters after the first 
decimal point are treated as a decimal , ,S2 comes • 
before .S873. "V>".' • • 

T .' * ' ■. * ' . — . * . - " ■" 

Slides 57 (. Tony and I^is at Card. Catalog 
and' 58 ^ 



If you need help finding a book, ask' the student 
worker or, library staff member at* the circulation 
desk . ■ •' " / 



Slide 59 Reserve Book Stacks 



This is the reserve section. Books are placed 
pn reserve because they are high-use /items oir because 
instructors intend to assign specific readings from 
them. " r 

; Reserve books may be checked out either for 2 
hours or fori overnight after your last class of the : 
day ; They "juis t be returned before your first class 
tEe next day you Have clashes . The lo^n period is 
short so everyone will be* able to use .the materi§|^. 

- Jtoytime you canipt locate 'a Bobk ahd it is $ot ; 
on reserve, it may be checked out. Ask at the V: ; 
circulation desk, and we will attend to locate it. 
If another student has choked out the book, W^il 
"hold" it for you when it return^. • T 




v. y- 



Slide 60 Reference Boole r<-^v« . r . V #a 



4 ^ Reference books' are shelved here * Types of 

X reference books include.... ; ; •"/ 



'9 >r 



Slide 61 Picture of Ref« 

"T 1 ".. — 

. ^ .• .> . atlases , annual's , handbooks , dictionaries, 

* ; encyclopedias , directories , and almanacs . These 

•. • • • give concise explanations of subjects or statistical 

data which are not easily found in other book»;/\0x*e 
• . <• would not care to sit down and read reference -books 

from cover to cover,- but rather would "use them for 
':'..>•.'/'.•' guick, summarized information. Reference books 
v . cannot be checked out, but may be used in the period- 

•• icals area. However,, we will arrange to check out - 

reference materials to take to class, lab andshop, ^ : 
■4k- or to make photocopies. He will be happy to help 9 

> v> ■■••->:>■■. you -use any of the reference books. '' \-.\ ^f% 



'.t • 
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Reference Book Call Number 



have "Ref" typed at the^op of 
the call number on the spine of the book, on tfie" 
catalog cards , and book cards • 



Slide 63 



Manuals 



Some specifications manuals f equipment A manuals , 1 
and/ catalogs are located in the library and many are 
located in the shops. If in doubt, ask either your 
instructor or a member of the library, staff . 



Slide 64 



Slides 65 
and 66 



Paperbacks f _ ; ..... ' ' ; 

Wh'ile we are adding a few faction books and 
some personal interest books to our regular collec- 
tion, we also have paperback, books 'which you may 
check out for two weeks with one renewal. 

The second step an a good search' procedi 
involves the use of Readers 1 Guide 1 
Literature* 



Readers 1 Guide • 

As in all libraries, ittagazineg-provid^ 
date information in summary form before it i« published 
in book form. ^ i - V. . 




acts 



as an index to articles d^n selected magazines. It 
indexes magazines in your area of study such as : 
Popular Electronics, Business Week , W6rkbench, as 
well as magazines of general interest such/as Time , 
Newsweek , ana Sports Illustrated. . ^ 



Readers' Guide is published in two forma. The 
green bound volumes cummulate articles for twelve, 
month periods. Until a bound volume is printed , 
Readers 1 Guide publishes a series of paper supple- 
ments. We' place these in binders next to the bound 



Readers ' Guide is arranged' to include the 
author,- title and subjects of an article. Unlike 
the card catalog, author!, title and subjects are i 
arranged in one alphabet. . , * * . - * 



■J 
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Slide 67 : \ Readers 1 Guide Sample Entry _ 

f ' _ Article citations appear in this sequence: _;^ r . ' - " £ 
i . . ■ subject* title* author* whether it i£ illustrated* 

-magazine* name, volume number of magazine* page ^ • • * 

* numbers , and date of magazine; ■- ^ / 1 

_The subject headings used? for the card catalog 

1 _i_ and" those used for Readers' Guidfe -are not nec es- 

r ■ -." , ~ ~~~ ^sayily tlv^ "~ ~ 

K subject headings for usjT in the card catalog is the \ 
• LCSH. Readers 9 Guide, -Sh the other hand, . 
"'•'}'. has its own vocabulary i6 fiowpver r r there is no hqndy 
•: list of sub ject headings for you _tq use with Readers'; 

.. Guide so you will have to ch4ck several .headings which 

4 V . " seei^ppzropriat^rto you. When you arei^ovided with 

a "jp!e alsp^ll^erence , be sure to v usej.dt^ % 

v Let^s use, the fMoonj^ihing 11 ^example as a 

V - : comparison Between teSH 4 and Readers Guide subject 

- headings.. " ♦ . . - ^ 



Slide 68* 




w Distiliat^on Apparat^" in Readers ' Guide ■ 

T ^ r Under "Distillation Apparatus, " ye find these ; 
- I articles^ Note that ?ub ject headings used in" Readeps 1 

. : Guide are printed in bold face type* Under "Distilling' 

V illicit," you are referred 'to "Moonshining. " ^ 

: : V ■ ' ■ - ' V * . ; : 1 " • ■ n • * : ;- */'V : : 

Slide 69 )/ "Moonshining " in Readers ' Guide ^ 

^ li^bu r^embexf* we are not Slo^^to we • 
"Moonshfeing" a^ a. subject heading ijrthe card 

4 < : - '_ ■ - .:' 5* . ■ 

Slide; 70 *§f* "Stills" in Readers ' * Guide- - - 

. If you had looked under "Stills" in Readers 9 

; . . Guide you ^would have foun* a reference 'to "fiistilla-* 

tion Apparatus . 91 . ? ; . - - X: ; ; ; . 

; v '■ /• . ; V ' ^ ^W* / "'. % ' • ^ ' : : 

Slide ^71 TAlcoholac Beverages" ' ift Readers f Guide ? >- - 

.: ; "IT _ ; " " &i ; . - ' " ;* "v' 

' : 4 " • / ; Several articles ar£ listed under "Alcoholic ■ 
Beverages;" The "seie also^ reference refers us to 
r additional subject headings. Let 1 s follow the ': \ 
. ' . ' <r^ef erence to "Wine. *■ . ■ ■ ■ ' ■ - % - • .' • % 



\ 



Slide 72 "Wine" in Readers ' Guide ^ ' f ' ; "' : ' \ • 

■ - *■ - 

' ; ' i. Under "Wine," we find even mire articles.: 

(STOP) 

, ; / Next) we'll go throught the process of locating 

a magazine article., We will start by locating' an 
article^ in Readers 1 Guide and then locate the article 
~~ i n our li br a ry . - i * - "-. 



Slide 73 ~ Student Looking at Newspaper A&? f«->r M^vif^ff 

■ I r > Suppose you are trying to decide which movie 

" you*a ; lijce to go to and you want to read some movie 
- reviews." For our example, we would like to find a 
> review of "Honeysuckle Rose." . \ 

(STOP) . ' ! ' | - • 

: : . '• • - | f . - ; ^ _; ' . 

- : ' • .^Asfc for suggestions *of appropriate subject 

headings;). 

. Slide 74 Movies see "Motion Pictures" in Readers' guide 

^ You look under "Movies" and are told to see 

"'.:!.. < "Motion Pictures." 

' . . . " ■ ■ " ' •• '•'*' 

Slide 75 . V "Honeysuckle Rose" in Readers ' Guide 



V St* 



"Motion Picture Reviews --Single Works" lists 
jljka by titles and where they have been reviewed. 

.^Q^tfZOl "a I . ■• _ - 3 - - ' - - - — - 



listed here are the reviews of "Honeysuckle Rose." 
Please write down this citation on a piece .of paper, "\ 
so you'll be able to, see bow articles are cited in 
Readers' Guide and how to locate them. in our library: ' 
Time ii 116:66 Jl. '28. '^0." , . 



To find out what "il" means; turn to the. Abbre- 
viations page in the f ront of ^eaeh i issue • of Readers • 
Guide. "11" is the abbreviation which indicates ^ 
that the article is illustrated. Another important 
abbreviation is "bibl" which stands for. bibliography. 
If an article has a bibliography, it will help you 
m locating additional information on your subj ect, * 
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( 



Abbrevi^fcons of Perj 



At the front of each issue, or volume of Readers' 
Guide is a section called "Abbreviation's' of Periodi- 
cals Indexed." The full title of each periodical 
will be (Listed beside the abbreviated title. - 
' • .* ■ • • • - _. : L 

Also, you will ^find which -periodical titles are 
found in our library. A red asterisk will be marked 



next to the magazine titles which we subscribe to. 
If we do not subscribe; to the magazine, you can 
either check tse ETSD* library or go to your lpcai 
public library 7 to request a photocopy by inter- 
library loan. Be sure you 7 have written down the , 
v complete citation from Readers' Guide to take with 

\ you... ?T . ■ \ < * : . ,■ - 

j Some Readers.' Guide issues may not have any 

, ' articles oh your subject. Expect to look at several? 
~ paper issues and hound volumes of .Readers* Guide to " 
• ; ' find as many articles as/you need* If you are ' v " 
trying to locate the nufst. recent information on a 
particular subject, stlart with the isaues in binders 
and work back to thebound ' issues . . . ; : / 

*(East Tennessee State University 6 local 
library, Johnson City, Tennessee.) - r 
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Periodicals Section t 



~* To continue,' refer to your citation — Time 11 
116:66 Jl '28,. '80.V ' • ""— 

Latest issues of magazines are located in the - 
current periodicals area. In the display rack to 
\ the right are the most recent Issues. In the ■■■ 
shelves agadnst the wall, you^will find issues up to 
twelve months old. In our example this Time magazine 
issue is too old for either location. 



Slide 79 



Bound 



The bound periodicals section .begins at the 
id of the regular book stacks. The period- 
arranged alphabetically by title* 




i - 



Ite that we. do not bind all magazines, 
"s one title which we do bind, however. 

• - . * (16) ■ . 
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and 81 



Bound ^PBribdicai Section to 



Volume numbers come in very handy wheh; the title 
you are searching for has; several volumes* The date 
of the* specific issue ^will alsb be import&it when more 
than one volume of J a bbund % magaz ine has the same ' i 
volume number # ; •: :■? . v, v -....> v 



Time Magazine 



Slide~8^ 



ssues of Time Magazirle" v ' 

^6n the magazine 'coyer you >rill 1 ih^febe exact 
date' of the issue- as cited in Readers 9 Guide. 
July 28, 198.0. .This issue is not bound yet. . 



Slides 83 
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The review appears on page '66 of* this issue. 
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Time Close-up of Beyiew 

As pr&isedj the revietf^is illustrated. 

(SToi>) > : V ^ •;. 

Now that you *know hpw : to % f ind • b ook s and - 
magazine articles # there are a few simple rules 
and procedures to keep in mind when using bur 
library. . * -. - * T 

w Give Your Mouth the gay .Of f w - Poster a . 

This $oes :^thbut paying in any library. 
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View of-Students ? Studying x 

At tfceL moment we are ihbrt of . space > jand very 
on books, shelves and people > so we have to 
asJc you\to" think of other people when you are using 

— We may ask you tb keep your voices down 



from tine to • time so please db^t feel t^at we axe 
singling you out. - _ . v- ' ' * ■■ lX ; r. <>~ : - 
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Current 



'j Nexti bur periodical loan periods ; are easy to 
remember £h^ very latest issue of a magazine \ "_. 
cannot: be checked put and must be used in the period- 
icals area. As each hew issue arrives, the older 
issue is moved to the boxes. - v , 
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Slide 91 Periodicals Loan 



©tber issues* which are not bound may be 

checked out, for 2 days or over the weekend* 

Bound issues may i>e checked out and taken to 
the main office for plibtbcopyingi s * 



Slides 92 
•and 93 



Seating space in ■ the periodicals: area is reserve 
for those who* want *o read current magazines or use 
reference books*/ All other material must be checked 
out before being taken to v the general reading area. 



Slides 94, 
95 and 96 



To .check out i^ksjfer magazines, write your 
name on the white book ^rd the yellow magazine 
card and present your ID card to the student worker 
at the desk. He or she will write your audit 
^ control number on the card. You may check out 

books for 2 Weeks with one renewal, magazines for 
3 days, anh reserve books for 2 hours or overnight. 

If you do not- have slicker for the current 
school term, we ^ill hold the books for you -while 
you go to the Business Office to get one. 

.• ■ * ■ ■ i. '■ ' ' ■ ■' " 

Slide 97- How M a ny Books May I Check Out? - ~. 

No limit: is. placed on the number of books 
may check out, but We request that you do hot 
check out all of the books on any one subjects 

Always^ feel^free to ask questions any time. 

Slide 5? ' The End • ' .uMfi'-'ft' ; ■ # j>. «■ 

Slide 9$ Credits . f -v ' / 

(Written and produced by Haroia Smitter, Barbara 
\ ^hearer, apd^indau Perry. January, 1981\ j. V ' 



ybu need help. - 



- ■ , 4 ,-: 



y 



ERIC 



